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1. BBEAEHHUE

WHCTpyKLMST HAIOTOBOTO WMHCIEKTOpAa IMpeJHa3Ha4YeHa Ui O3HAKOMIICHHS HaJOrOBOIO HMHCIEKTOpa C
MeTomaMu paboTHl ¢ (QuckaabHOM maMaTeio (mamee PIT) kKoHTpoabHO-KaccoBhIX MammH «ATAT 1K» (mamee
KKM) ¥ 21eKTpOHHOH KOHTpOJIbHO# JieHTOW 3ammmieHHor (manee DKJI3). KKM orTBeuaeT TeXHHYECKUM
TpeOoBaHMIM K maccuBHBIM cucTeMHbIM KKM m mpeHa3HadeHa JUisi OCYIIECTBICHUS HAMYHBIX JICHEKHBIX
pacueToB B cdepe TOPTOBIU U yCIYT.

B pasgene «duckaibHas MaMaTh» HACTOAIICH HHCTPYKIMKM ONMMCAaHbl OpraHu3anys (GUCKATBHON MaMsATH
U cuctema mapoieil. B paszmene «PexuM HaJOroBOrO WHCIEKTOpPa» OMHCAaHBl KOHKPETHBIE ICHCTBHS IO
(duckanuzauu 1 nepeperucrpanun KKM, cHsaTuio oTueToB (ucKaabHON maMsatu. B pasmene «Pexxum oTueToB
OKJI3» onmcansl IpoIeAypsl CHATHSA oT4eTHBIX MokymMeHToB DKJI3. B pasnene «HeuncnpaBHOCTH (PrCKaIbHOM
MaMsITH» OITMCAaHbl COOOLICHUS, CBA3aHHBIE C HAPYLICHUEM 3aIllUCcel B (PHCKaIbHOU MaMsTH.

2. DUCKAJJBHASA MAMSATD.

2.1. Yempoiucmeo.

B cocras KKM Bxomut (uckanbhas mamste (mamee @II), mpencrasismomas co00il KOMIUIEKC MPOrPaMMHO-
amnmapaTHbeIX CPEICTB, 00CCIICUNBAIOIINN HEKOPPEKTUPYEMYIO, SKECYTOUHYIO (€KECMEHHYIO) PETHCTPAIHI0 U
JTOJITOBPEMEHHOE HEPTOHE3aBUCHMOE XPAaHEHHE UTOTOBOM HH(DOPMALINK O JICHEKHBIX pacyeTax, MPOBEICHHBIX
Ha KKM. Kommiekc Bkiaodaer B ceOs OIOK (PHCKAIbHOM MaMATH W DJIEKTPOHHYHO KOHTPOJBHYIO JICHTY
samumennyo (AKJI3 ed®3.058.007). Execyrounas (execMEHHas) PETHMCTPAlds O3HAYAET OE€3YCIOBHYIO
3amuch UTOTOBOM MH(pOpManuu o0 JeHeXHBIX pacuerax B DIl mpu mpoBemeHnM omeparuil 3aKpbITHS CMEHHI,
pUYeM TPOJIOIDKUTEIIHHOCTh CMEHBI HE JOJDKHA MpeBhIMaTh 24 yacoB. Kaxplid pa3 mpu CHATUH OTYeTa C
rameHueM (3akpeiTid cMeHbl) B DIT memaeTcst ouepeHas 3amucCh, COACpIKAINAs JaTy 3amucCH, MOPSAKOBBIN
HOMED 3aKpPBITHS CMEHBI, UTOT CYTOYHBIX (CMeHHBIX) Tpojaax. Emkxocti @I xBataeT Ha 6 JIeT exKeqHEBHBIX
sammceit. KoanmuecTBo cBOOOMHBIX MOJIeH B (PHCKAIBHOM MAMSITH [I€YaTAETCA B CYyTOYHOM (CMEHHOM) OTYETE C
TarieHUueM.

CBOBOAHbIX MOJIEN &I
1378



Mammna koHTposbHO-KaccoBast «<AI'AT 1K». IHCTpyKIUs HAJIOrOBOTO HHCIICKTOpa

Hocryn k undopmaiuu B I uMeeT TOJBKO HaJOTOBBIA HHCIEKTOp. Padora ¢ PII 3amuineHa maposem
noctyna Kk @I1. Hamoroeslii HHCIIEKTOP UMEET MPaBO MEHATH HapoJib, BBOAUTEH B DI pekBU3UTHI (pHCKaTU3AIUM
U TIepeperucTpaniy, CHUMaTs ot4eTsl ¢ OII.

KKM ob6ecmeunBaer paboTy B He (DUCKANBHOM M (PHCKAJIBHOM peXnMax. B He (puckaaibHOM pexume (10
npoBeicHHs (HUCKAIU3AINK) TOMACPKUBAIOTCS BCe (DYHKIMH 3a HCKIIOYCHHEM (DYHKIHH perucTpamiu
cyTouHbIx otyeToB B @II, momyuenus ¢puckanbHeix oTyeToB 1 ot4eToB DKJI3. B He duckansnom pexxnme KKM
Moxet paborats 6e3 DKJI3 mnu ¢ He aktuBmsupoBaHoi DKJI3. Ilpu momeitke Boiitu B pexkxum DKJI3 KKM
BbIJIaeT COOOIIEHNE Ha JUCTIIEE!

KKM HE ®UCKAJIA3.
C

OuCKambHBIN PEKUM O0CCIIEUMBAET perucTpariio GuckambHeiXx maHHeix B OII. Brmouenue (uckaibHOTO
pexuma u aktuBm3zanus DKJI3 mpoucxomuT mo 3aBeplieHHro mporecca guckanusanuu. [locie mposeneHus
(duckanuzanuy GUCKaIbHBIA PEKUM OTKIIOYCH ObITh He MokeT. Ha mokymenTax, opopmiennsix Ha KKM B
(ucKabHOM peKHMe, TIeYaTaeTcsl COOOIIeHNE

nnnnnnnn_ #kkkkkk |

I'me nnnnnnNnn —Homep koHTpodbHOTO MpoBepounoro koxa (mamee KIIK), a kkkkkk — 3nayenne KIIK. Dto
co001eHHe HHOOPMUPYET O TOM, YTO MallliHa paboTaeT ¢ pUCKaIbHON MaMAThIO M aKTHBU3UpoBaHHOHM DKIJI3.

2.2. Cucmema naponedu.

Hoctyn k pabore ¢ KKM 3ammuiien naponsmu. Beero mmeercs 5 maposeii: 3 mapojisi KacCHpPOB, Mapolib

aJIMUHHICTPATOpa, Iapojb HAJIOTOBOTO MHCIIEKTOpA.

MakcumanbHas pa3psIHOCTb Mapoieit —5 necaTHYHBIX pa3psaoB (quana3oH qomyctuMbix 3HaueHuid: 0 .. 99999)
YroObl HauaTh padOTy B peKUME PETUCTPALMK HEOOXOIUMO BBECTH OJUH U3 Mapojiel KaCCHPOB.

Uro0bl paboTaTh B PEKHUME CHITUS OTYETOB M 3aKPBITHS CMEHBI HYKHO BBECTH Iapojb aJAMUHHCTPATOpA.

[locnenoBarenbHOCTh 3aaHus Mapoiicil onmcaHa B «MHCTPYKIMH MO BKCIUTyaTanuu». s BXoJa B PEXUM

nporpaMmupoBanus mapamMeTpoB KKM HeoOxoauMo BBeCTH Mapoiib aJMHUHUCTPATOpa.

PaGora B pexume HaJIOroBOro MHCIEKTOpPa BO3MOXKHA TOJIBKO I10CJIE BBOJA IApOJisl HAJIOIOBOI'O MHCIEKTODA.

Ecnm mapons Osu1 BBeneH HemnpaBmibHO, KKM 650KupyeTces 10 TeX mop, Moka He OyIeT BBEICH IPaBIIIBLHBIN

napois. B He puckannzupoBannoit KKM naposs HamoroBoro HHCHEKTOpa Mo yMoa4aHuio «0».

3. PEXKUM HAJIOTOBOTI'O UHCHIHEKTOPA.

3.1. Cmpyxkmypa pesxcuma Hano206020 uncnekmopa

Juia pabothl ¢ ¢GUCKATBHON MaMATHIO HY)KHO BOMTH B PEXHUM HAJIOTOBOTO MHCIIEKTOpAa M BBECTH MapOIb
HAJIOTOBOTO HMHCIEeKTOpa. Metoquka pabotel ¢ @®II, mpuHIMIEI BBOJAA W HM3MEHCHHS IMapojs HAJIOTOBOTO
WHCIIEKTOpa OMHMCaHbl HIKe. YToOBI HayaTh pabOTy B STOM peXMMEe HEoOXOIWMO OAHOBPEMEHHO HaXaTb

kiasuiy [ATOT] u {b 3aTEM UX OTIYCTUTh B TOM ke mociieioBaresibHOCTH. B otBeT Ha 3anpoc KKM:

PEXXHUM HAJI. MHCIL

He0OXO0IMMO BBECTH MapoIIb M HaxkaTh kiasuinry [MTOT.

BHUMAHME!!! PexxuM HaIOTOBOTO MHCIEKTOpPA 3alTUINICH MMApOJIeM OT HECAaHKIIMOHHPOBAHHOTO JocTymna. B
ciyudae BBoaa HeBepHoro mapoist KKM Oyaer 3abnokupoBana. Pa30iokupoBka OyaeT BO3MOXKHA TOJABKO MPH
BBOJIE TIPABIJIBHOTO TTapoJisl. BeIkimoueHue u mocieayromiee BkinoueHne KKM He cHUMET OJTIOKHPOBKY.

BBoj maposist HaIOroBOro MHCIEKTOPa OCYIIECTBISETCS ¢ TIOMOIIBIO IN(POBOH KiIaBHaTyphl. B cirydae ecin
KKM =e ¢uckanmzupoBaHa, mapos mo ymomnyanuio «0». [Ipu BBoge maponb oTroOpa)aeTcsl Ha AWCIUICE B
BUJIE NIEPEX0/a 3HAKOB «_» B BEpXHMH peructp. IIpu BBosE mapons MOXKHO nepeiTu B Apyrue pexumbsl KKM,
Ha)XaB COOTBETCTBYIOIIYIO0 KiaBuinly. OIHAKO 3TO MOYKHO CHENaTh TOJAbKO 10 Haxatus kmasuimm [UTOIT],
3aBeplaroleii BBoj napoJst. Hauats BBO mapoiist 3aHOBO MOXKHO, HaxkaB kinasuiry [CBPOC].

BBon maposnst 3aBepmiaercss HaxarveM kiasuinu [MTOI]. Ecnu nmapons BBeneH BepHO, To Ha jauciuiee (B
cayuyae ¢puckamusupoBannoiit KKM) nosBuTcs mepBEIil paszena MEHIO peKUMa HAJIOTOBOTO MHCIIEKTOPA!

INEPEPETHCTPAIIUA
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B mpotuBHOM ciaydae KKM OyzaeT 3a61o0kupoBaHa 10 BBOIA MPABUILHOTO HApOIIs.

coo0IIeHne

Ecmn KKM He ¢uckanm3upoBaHa, TO Ipu BBoAe mapois (mo ymomdanuio «0») Ha JHCIUIEE BBHICBETHTCS

OUCKAJIMN3AIIUA

KKM ponyckaer 1 ¢mckanu3zamuio u 5 mepeperucrpanuii. MeHIO pe)krMa HaJIOrOBOTO MHCIIEKTOpa (IJ1st
¢puckammsupoBannoiit KKM) conmepxur 3 pazgena. C uUX MOMOIIBIO MOXKHO TPOHM3BECTH CICAYOLIHE
olepaLum:

1.

[epepeructpanus KKM. IIpu 3tom ocymectBisiercst BBox PHM (Homepa KapTOuku peructpanuu
KKT), UHH (uaeHTH(pHUKAIIMOHHOTO HOMEpa HAJIOTOIIaTe IbIUKa), 1 HOBOTO MapoJis HaJOrOBOTO
MHCTIeKTOpa. BBeneHHbIE JaHHbBIE BCTYMAlOT B CHJIy IOCIE YCIHEIIHOTO 3aBEPLICHMs ONEpanud. JTH Ke
JaHHbIe BBOAATCA W pu puckannm3amnn KKM.

CoxpameHHblii (GUCKATBHBI OTYET IO OHAIa30Hy AaT. BBIBOOWUT (DHCKAIBHBINH OTYET, BKIIIOYAIOIINAN
CyMMapHBI MTOT HPOAAX 3a yKa3aHHbIM nepuona BpeMeHu. IIoJiHbIi (QHCKaTbHBIA OTYET IO JAMAIa30HY
naT. BRIBOMUT PUCKANBHBINA OTYET, BKIIOYAOIIMNA CyMMY MPOAaX MO KaXIOH JaTe aUama3oHa, a TaKKe
CyMMapHBIH UTOT MPOJIaX 3a yKa3aHHBIN EPUO] BPEMEHHU.

CoxkpaneHHblii (QUCKaIbHBIA OTYET IO JUAla30Hy CMEH. BBIBOAMT (DUCKAIBHBIA OTYET, BKITFOYAIOLIHI
CyMMapHBIH MTOT MPOJax 3a yKa3zaHHbBIN reproj; cMeH. [loJHblil (UCKaTbHBINA OTYET IO JUAa30Hy CMEH.
BriBoauT (ucKanbHBIA OTYET, BKIOYAIONIUMN CyMMY MPOJAX 1O KaXKIOH CMEHE auana3oHa, a TaKkKe
CYMMAapHBIN UTOT MPOJIaX 32 YKa3aHHBIM MEPHUO]] CMEH.

Ecniu KKM He ¢uckanu3dnpoBaHa B pEeXUME HAJIONOBOTO MHCIIEKTOpPA AOCTYINEH TOJBKO OJUH pa3ielt

(mynkT menw): «@UCKA3ALUSA», cHsaTHe (UCKATLHBIX O0TYETOB HEBO3MOXKHO. Ecim B (uckampHOU
namaTi ¢puckanusupoBaHHoii KKM He comepxutcs HE oqHOM 3amucH, T.¢. Ha KKM He ObLIO CHATO HH OJIHOTO
oT4yeTa C TamieHueM, TO ToNydeHre (UCKAIBLHOTO OTYeTa HEBO3MOXKHO, M NPH BXOJE B pa3jiel Ha JHUCILIee
MOSIBUTCSI COOOLICHHE!

JAHHBIX HET
C

Ecmu B (bHCKaHBHOﬁ naMAaTH COACPIKUTCA XOTH OBI OAHa 3alUCh, TO MMPOUCXOJUT BXO/ B PCIKUM CHATHUA OTUCTA.

Huxe MMpUBCACHA CTPYKTYpHAsA CXCMa pa60TI>I B PCKMME HAJIOTOBOI'O MHCIICKTOpA HA (bHCKaHHBHpOBaHHOﬁ

KKM.

PEKUM HAJI. UHCII. PEXKUM HAJI. UHCII.

[UTOT] <—| TIAPOJIB

IHNEPEPETHCTPAIIUA

A

[onmus] OUCK. OTY. 11O JAT.

®OHUCK. OTY. 1O CM.

Puc.1l. CrpykrypHast cxeMa peskrMa HaJIOTOBOTO MHCIIEKTOpa Ha (uckamusuposanuoir KKM.

3.2. Quckanuzayusn | nepepecucmpayusn

*

*

*

duckanu3anys/mepeperucTpanus HoApasyMeBaeT BBO/ CIICAYIOIINX MapaMeTpOB:
WNHH (npeHTrdUKaHOHHBIN HOMED HAJOTOIIATENBIINKA);
PHM (nomep kaptouku peructpauuu KKT);
[apoJib HAJIOTOBOI'O HHCIIEKTOPA.

Bxo B 9TH pa3zensl (IyHKThI MEHIO) OCYIIECTBIISCTCS U3 MEHIO PEXKKMMa HAJIOTOBOT'O HHCIICKTOPA.
BHUMAHME! Bxox B paszensl (hHUCKaIH3AIMH/TIEPEPETUCTPAIIME BO3MOYKEH TOIBKO TIPH YCIIOBHH, YTO Y
KKM 3anan 3aBoackoil HOMep U He akTHBH3HpoBaHa DKJI3.
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Ecmu 8 KKM mocraBuimu yxxe aktuBu3upoBanayto DKJI3, To Ha qucriiee BRICBETUTCS COOOITICHHE:

IKJI3 YKE AKTUB.
C

u npomsoineT Beixoa B «PEJKUM HAJIOI'OBOI'O UHCIHIEKTOPA». Ha ne ¢uckanusuposannoic KKM
00CcmyneH moybKo 00UH NYHKM Pexcuma Hano206020 uncnekmopa. «<OUCKAJIN3ZALIUA».

Ha pwuc.2 npuBeneHa  CTPyKTypHas  CcXeMma  JCWCTBUH NpU  NPOBEACHMHM  (DUCKATHM3ALUU.
Wnentudukanponusiii Homep Hamorommatensimuka (MHH, maxcumym 12 paspsmoB), HOMEp KapTOYKH
peructparmu KKT (PHM, makcumym 10 pa3psiioB), mapoiib HaJOroBoro nHcmekropa (MakcumyMm 5 paspsiioB)
BBOJISITCSl HU(POBBIMU KiaBHIIaMu. HeBepHO BBeICHHBIC IU(PBI MOKHO cOpocuTh, HaxkaB kiasuiry [CBPOC].
Hakatne kmaBuimm [BbIXoa] Ha I000H W3 MPOMEKYTOUYHBIX CTaAWii MPUBOIUT K Bo3Bpary B «PEKHUM
HAJIOTOBOI'O HHCIIEKTOPA». Ilocne BBojga Mmapois pacleyaThIBacTcsl Y€K C BBEACHHBIMU
pexBmsutamu (MHH, PHM, KIIIT, HAUMEHOBAHMUE, napoan He pacneuyatbiBaercs). Haxxatue KiaBuIIm
[X] 3aBepmmaer mpomecc ¢uckanmsannn — Ha deke nedaraercs KIIK m KKM Bosepamaercs B «PEXKHAM
HAJIOI'OBOI'O HHCIIEKTOPA».

BHUMAHMUME! TIlepen mnaxkatuem kjaapumm [X] mpeaeibHO BHHUMATEJIHLHO INPOBEpbTe
BBe/JleHHbIe PeKBU3UTHI. OKM0OKa NpU BBOJEe PEKBU3UTOB NMpPHBeAeT K HEOOXOAUMOCTH 3aMeHbI
0s10ka ®II u 010Kka IKJI3.

PEXKHM HAJIL. UHCII.
ITAPOJIb
[MTOT]
OUCKAJIIN3ZALIIUSA
[ATOT] l
BBEJUTE UHH
0
[UTOI]
BBEJUTE PHM
0
[UTOI] l
BBEJIUTE ITIAPOJIb
0
[MTOT] l
INOATBEPXKXIAEHHUE
[X]

Puc.2. Ctpykrypnas cxema ¢puckanuzanuu KKM.
Huke npuBeneHbl IPpUMEPBI YSKOB (PHCKATU3allii ¥ UTOrOB akTHBH3auu JDKJI3.

OUCKAJTIU3ALUUNA KKM 000000080001
*okokkokkkkkkkkkkkkkkkxkxx | MHH 007731578784
HA3BAHUE OPFTAHU3ALIMN | 3KJI3 2689339467

000 «CJINBA» NTOI AKTUBU3ALIU
kKKK RKKKKKKKKKRKKRKKRK | 02/09/08 14:55




Mammna xoHTposbHO-KaccoBast KAI'AT 1K». IHCTpyKIs HAJIOrOBOTO HHCIIEKTOpa
MHH 007731578784 3AKP.CMEHbI 0000
PHM 000000054321 PEr 000000054321
IKJ/I3 2689339467 00000001 #017040

3AKP. CM. 0000 02/09/08

3k 5K 3K 3k 3k 3k 5k %k %k 3k 5k 5k %k %k %k 5k kK *k %k %k k k
ATAT 1K

KKM 000000080001
MHH 007731578784
IKJ13 2689339467
NUTOI AKTUBU3ALIUN
02/09/08 14:55
3AKP.CMEHblI 0000
PEI 000000054321
00000001 #017040

BHUMAHHUE! KKM npenycMaTpuBaeT OAHY (PMCKATU3ALUIO U S5 MOCAEIYIOIIUX NepeperucTpanuii, a
Takke 20 akrupuzanuii IKJI3 (momumo 6 akTuBH3anMil MpH (PUCKATU3ALMKM U iepeperucTpamun). Ecin
JUMUT MEpeperucTpaunil ucuepnad, To npu Bxoae B pexxuM KKM mopmacT 3ByKoBOH cHrHanm M Ha JHCIIIEE
BBICBETHUTCSI COOOILIEHHE:

JIUMHUT UCYHEPITIAH
C

B 370l cuTyanuu crieayeT yCTaHOBUTH HOBBIH OJOK (DMCKaIbHOUN IMaMSTH, 3aHOBO BBECTH 3aBOJICKOW HOMEp
KKM, ycranoButs HOBBIN 010k DKJI3 11 3aHOBO TTpoBeCcTH (PHICKATH3AIINIO.

IHepeperucrpauuss KKM B03MoOKHA TOJBKO IOCJHE 3aKPbITHS CMEHbI U
3akpbiTus apxuBa JKJI3.
BHUMAHMUME! IIpu mnepepeructpammmn KKM (cMeHe Biaagenbna MalIMHBI) HEO0X0IHMO
3aKpbITh apxXuB ucnob3oBasuieiicss IKJI3 u noacoenuHuTh He akTUBU3MPOBaHHYI0 JKJI3.

Ecnu apxuB DKJI3 He 3aKpHIT, TO TPH MOMBITKE HAYATH IIPOIEAYPY HEPEPErUCTPAIIMN Ha AUCIUIEE TIOSBUTCS
COOOIIIEHHE:

APXWB HE 3AKPBIT
C

Ecmn mumur nepepeructpaumii He wucuepnaH u OKJI3 He axkTUBU3MpOBaHA, MOXHO IPHUCTYyNaTh K
HepeperucTpanyi, KOTopasi MPaKTUYECKH COBIANACT C MPUBEICHHONW Ha pHC.2 MpoIeaypol (HCKaIH3aLiu ¢
TEM JIMIIb OTIIMYUEM, uTo nepepeructpanus crapryeT u3 paznena <IIEPEPEI'MCTPALMSA». I1o 3aBepmieHnn
MEPEPETUCTPALIUM  pacCleyaThIBACTCA JOKYMEHT, COJEpXalldid JaHHble O MPEABIAYIIHX ONepanusax
(puckanmsanust, aktusuzanuu DKJI3), BHOBs BBOAMMBIE PEKBU3HUTHI M HTOT OUepeAHOM akTuBm3anmu DKJI3.

3.3 u 3.4. @uckanvnble omuenvl N0 OUANA3OHY 0am

®uckanbHbIE OTYETHI N0 JUANa30Hy AaT BKIIOYAIOT COKPAIEHHBIN U MONHBIN OTYeTHl. /)1 modydeHns oT4eTa
HEOOXOIUMO BBECTH HAadaJbHYI0 M KOHEUYHYIO NaThl U TEM CaMbIM 33JaTh Juana3oH. Bxox B riaBy CHATHS
(UCKATBbHOTO OTYETAa MO AMANA30Hy AaT ocyliecTBisercss w3 pasaena «OUCKAJBHBIA OTYET IO
JATAM>» pexumMa HaJIoroBoro HHcIekTopa. Ilopsaaok aedcTBuii A7l MOTydYeHus OT4eTa mpuBeeH Ha Puc. 3.
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PUCK. OTY. 11O JAT.

[UTOr]
MOJIHBIN
A
[OTTLUS]
KPATKHM
[ATOT] l
HAYAJIbHAS JIATA BBecTH HOMep HAYAIBHOI 1aThI
30 01 13
[ATOI] l
KOHEYHAS JTATA
30709713 BBecTH HOMeEp KOHEYHOM JaThI
[MTOr] l
HNEYATDH OTUETA PEXWM HAJL. HHCTI.

Puc.3. CtpykrypHas cxema noiay4eHus: puCKaIbHOTO OTYETa 110 IaTaM.

HauanpHas ¥ KoHeuHas gathl BBOAATCA B dopmare JJ-MM-IT, rae O/ -urmcioo, MM-mecsr, I'T-rox (2008 —
08). Ecu ipu BBone mathl Haxath kiaBuiy [CBPOC], To npousoiineT cOpoc BBEICHHBIX JaHHBIX U BBIXOJ B
Hayvajo pexuMa BBoxa HawanpHON matel (Ha mucmuiee 00 00 00). Eciom gaTel BBeIEHBI KOPPEKTHO, TO Ha
npuHTepe OymeT pacmedaraH BBIOpaHHBIA (HUCKANBHBIA oTdeT, Tocie dero KKM BepHeTcs B pasmen
NEPETUCTPAILIUSL.

3.5u 3.6. Quckanvuvie omuemsl no OuUaAna3ony cMeH

@ducKaabHbIE OTYETHI 10 JUANla30HY CMEH BKJIIOYAIOT COKPAILEHHbIHM U IOIHBIA 0T4YeThI. J{JIs1 mosydyeHus ot4yera
HEOOXOIUMO BBECTH HOMEpa HayaJlbHOW M KOHEYHOW CMEH, TeM CaMbIM 3a/laB MHTEPBaj OTYETHBIX CMEH.
MeTtoarka mostyuyeHus OT4YETOB IO JUala30Hy CMEH aHaJOTMYHA METOAMKE OTYETOB 10 JUANa30Hy JaT 3a TeM
UCKIJIIOUEHHEM, YTO BMECTO J1aT HE00X0IUMO BBOJUTH HOMEPA CMEH.

Bxong B TiaBy cHATHA (QHUCKAaIbHOTO OTYeTa [0 JAMANa30Hy CMEH OCYILECTBISICTCS W3  paslelna
«®UCKAJIBHBI OTYET IO CMEHAM» pexuMa HajoroBOro MHCIEKTOpa. IIopsaok meifcTBHil i
HOJIy4€HUs oTYeTa npuBesieH Ha Puc. 4.

I[Ipumeuanue. /{uanazoH cMeH MoOKeT ObITh 3aJaH NPOU3BOJbHO H 3aBeIOMO NPEBOCXOAHUThH
AMana3oH GaKTHYECKH 3aKPBITHIX CMEH.
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[ITOT]

[OTILIMS]

[ITOT]

®UCK. OTY. ITO CM.

MOJIHBIN

A

KPATKHUI

l

HAYAJIBHASA CMEHA

BeecTn HOMep HAYAIBHONH CMEHBI

[ITOT]

0033
!

KOHEYHAS CMEHA

BeecTn HOMep KOHEYHOM CMEHBI

[ITOT]

0087
!

HHEYATDH OTYETA

PEKWUM HAJL. THCII.

Puc.4. CtpykrypHas cxema MmorydeHus (GUCKaILHOTO OTYETa TI0 CMCHAM.

4. BHEWHWUWN BUO ®UCKANbHbIX OTYETOB.

B Hauane kaxaoro oTrueTa MPOU3BOJUTCS Ie4YaTh PeKBU3UTOB peructparmii KKM, BKIOYAIONUX 3HAYCHHS
PHM, MHH, KIII pary ¢uckamusanuu (mepepeructpanuii, aktupmzanuii DKJI3) m HOMepa MOCIETHHX
3aKphITBIX mepen (uckanmsanueit (mepepeructpanusiMu, aktuBuzanusmu DKJI3) cMeH, a TakKe BEIUYUHY
HEOOHYIIAEMON CyMMBI (OOLIHI MTOT CMEHHBIX Mpojax). OTInYne MEKAYy OTUETAMH IO JUANa30HaM CMEH U
JaT COCTOWT B COJACPKAHWM 3aroyioBka (Iamku) oTdeTa. METOMUKH WX TOJyYCHHs OIHCAHBI BBIIIIC.
CoxkpallleHHbIH (DUCKATBHBI OTYET COACPKUT CyMMapHBIH WMTOI MPOAAX 3a YKa3aHHBIM IUala30H CMEH

(mepuox BpeMEeHHU) BpEMEHH U UMEET BUJL:

KKM ArAT 1K

N212003456
20/09/13 17:36 [OOK#0033

3k 3K 3K 3k 3k %k %k 3k 3k 3k 3k 3k 3K 3k K %k %k %k %k 3k 5k Kk Kk kkk %k

®UCKANIbHbINA OTYET N2 0002

CMEHbI: 0003-0028

KKK KKK KKK KKKK KKK kKKK KKKXKXKXKkX

®UCKANN3ALMSA
23.03.13 12:38
MHH 123456789123
PHM 001234567891
3AKP. CMEHbI 0000

AKTUBU3ALMS KJ13 N201
23.03.13 12:38
MHH 123456789123
PHM 001234567891
3K/I3 0237246509
3AKP. CMEHbI 0000

3K 3K 3K 3K 3K 5K 3K 3K 3K 3k 3k %k %k %k %k %k %k %k Xk %k kK kK K Kk

CMEHbI 0001-0008

OBLLUUIA UTOr *32000.00
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I[Ipumeuanue. /{uana3zoH cMeH MoOKeT ObITh 3aJaH NMPOU3BOJbHO H 3aBeIOMO NPEBOCXOAHUThH
amana3on (¢axkrtudecku 3akpbIThbiX cMeH. I[locjie 3arosioBka or4yera mne4araercss 3a0aHHbLil
ANANIa30H CMEH. Hepeu CTpOKOﬁ (v Oﬁll.lI/IM HTOI'OM IIeHaTraercsas AHaNa3soH _dzaxmuuecxu
3aKPbITBIX CMEH.

[MonHBIN (UCKATBHBII OTYET COACPKHUT CYMMY MpPOJAX 3a YKa3aHHBIA JMAra3oH cMeH (Mephoj BPEeMEHH) IO
Ka)XII0i CMEHE Inara3oHa, a Tak’Ke CyMMapHBIA UTOT MPOAAXK 3a YKa3aHHBIM AUANa30H U UMEET BHUIL!

KKM ATAT 1K N212003456

20/09/13 17:36 [0K#0033

3k 3K 3K 3k %k %k %k 3k 3k 3k 3k 5k 3K 3k Kk %k %k %k %k 3k 5k Kk Kk kkk

®UCKAJIbHBI OTHET N2 0002

CMEHbI 0003-0008

3k 3K 3K 3k 3k %k %k 3k 3k 3k 3k 5k 3K K %k %k %k %k %k 3k 5k Kk Kk Kk k kK k

®UCKANINBALMS
23.03.13  12:38
WHH 123456789123
PHM 001234567891
3AKP. CMEHbI 0000

AKTUBM3ALIVIS 3KN3 N2o1
23.03.13  12:38
WHH 123456789123
PHM 001234567891
3KN3 0237246509
3AKP. CMEHbI 0000

3k %k %k 3k 3k %k %k 3k 3k 3k 3k %k %k %k *k *k %k %k %k %k %k %k k k k

OATA 12/09/08

CMEHA 0003 *2300.00
AOATA 13/09/08

CMEHA 0004 *4500.00
AATA 14/09/08

CMEHA 0005 *2700.00
AOATA 15/09/08

CMEHA 0006 *4300.00
OATA 16/09/08

CMEHA 0007 *9200.00
AATA 17/09/08

CMEHA 0008 *9000.00

3k %k %k 3k 3k %k %k 3k 3k 3k 3k 5k 5k %k %k %k %k %k %k %k >k k k k k k %k

CMEHbI 0003-0008
obLnn nutTor *32000.00

5. PEXXUM OTYHETOB 2KJI3

DTOT pEeKUM TTO3BOJISICT:
e Cuaumath oTueT DKJI3 110 3aKpHITHIM CMEH B 3aJaHHOM JHMaIa3oHe aaT (KpaTKuii M MOJTHEIH).
*  Caumatb otder DKJI3 1o 3aKkphITHSM CMEH B 33JaHHOM JHAIa30He CMeH (KPaTKUil U TTOJTHBI).
* Ilomyuats uror cmens! B OKJI3 o HoMepy CMEHBI.
¢ Tlomyuats nokyment OKJI3 mo mHomepy KIIK.

* PacrneyaTsiBaTh KOHTPOJIBHYIO JIEHTY 33 CMEHY.

YToOBI MomacTh B 3TOT pexuM, HykHO Hakath kiasumy [OTUETBI], BBecTH maposis aaMuHHCTpaTopa,
Haxarte wiasumy [MTOI], xnaBumeit [OIIUSA] Beiopats «OTUETHI OKJI3» u naxars [MTOI]. [Jance
knasumiei [OIIIIASI] BeiOpars HyxHBIH pasgen. Onepanun «AxtuBuzanuu IKJI3», «3akpbiTHe apxXuBa
IKJI3» onucanbl B «MHCTPYKIMH MO0 TeXHUIECKOMY O0CTY:KMBAHMIO M PeMOHTY». [Ipn nedatu oTueToB
OKJI3 ycraHOBIEHO clieAyrollee B3auMHO OJHO3HauHoe cooTBeTcTBHe: Kaccupel 1-3 — Omepatopsr 01-03,
Anvunuctparop — Oneparop 04.Ileyats oTueTa MOKHO TIpepBaTh, Haxkas kinasuinry [CBPOC].
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8.1. Omuem IKJI3 no 3axkpoimusm cMeH 6 3A0AHHOM OUANA30HE CMEH.

Hwmxe npuBesieH anroput™ BBIBOJA OTYETa, KOTOPBIN SBISETCS OOIIMM Ui BCEX TIOKYMEHTOB, (JOPMHUPYEMBIX B

pexume JKII3.
OTY. OKJI3 1O CM.
[MTOT] v
MOJIHBIN
[OIIIUAA]
KPATKHI
[MTOT]
HAYAJIBHASI CMEHA
0001
[ATOTIT] BBecTH HOMep HAYAJIbHOI CMEHBI
KOHEUHASI CMEHA
0121
[MTOT] BBecTH HOMep KOHEYHOI CMEHBI
MMEYATDH OTUETA

Puc.5. CtpykrypHas cxema BbiBoaa oT4yeTa JKJI3 mo cMeHam.

IIpumep moJIHOTO OTYeTA:

ATAT 1K
KKM 000000123456
MHH 123456789012
3KJ13 0237250571
OTYET MOJIHbIN
CMEHbI: 0121-0122
3AKP. CMEHbl 0121
30/07/08 19: 09
AJMUHUCTPATOP
NMPOAAXA
*11153.00
MOKYMNKA
*0,00
BO3BP. MPOIAXKU
*0,00
BO3BP. MOKYIMNKWU
*0,00
3AKP. CMEHbl 0122
31/07/08 18: 11
AAMWUHUCTPATOP
NMPOAAXA
*15570.32
MOKYMNKA
*0,00
BO3BP. MPOAAXMU
*120.00
BO3BP. MOKYIMNKH
*0,00
UTOro N0 CMEHAM
NMPOAAXA
*26723.32
MOKYMKA

10
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*0.00

BO3BP. MPOAXU
*120.00

BO3BP. NMOKYIKHN

*0.00

8.2. Omuem IKJI3 no 3akpoimuam cmeH 8 3a0aHHOM OUARA30HE Oam.

ANTOPUTM HHUYEM HE OTJIMYACTCS OT MPUBEJCHHOIO BBIIIE, TOJBKO BMECTO HOMEPOB CMEH BBOSTCS
HavaibHas ¥ KOHeyHas aatel B popmare IJI-MM-IT, rae IJ{-uucimo, MM-mecs, I'T-rox (2008 — 08).

8.3. Hmoz cmenwvt ¢ IKJI3 no nomepy cmeHul.

Jns BeiBoja urora cmensl nepeiiti B pasaen «MTOT'M CMEHDbI», naxate kiasumy [MTOIl wu mocne
nosiBieHus Ha nuciuiee cooomenns «BBEJ[. HOMEP CMEHbI» BBectn TpeOyemblii HOMEp CMEHBI M Ha)XKaTh
wiasuiny [MTOT). Ha yeke Oyner HaneyaTraHo:

ATAT 1K
KKM 000000123456
MHH 123456789012
3KN3 0237250571
3AKP. CMEHbI 0121
30/07/08 19:09
AOAMUHUCTPATOP
MPOAAXA
*11153.00

MOKYMNKA

*0.00
BO3BP. MPOAXKU

*0.00
BO3BP. MOKYIKHN

*0.00
00000605 #058083

8.4. /lokymenm IKJI3 no nomepy KIIK.

Ha kaxmom ¢uckansaom nokymente KKM mneuataer nHomep KIIK um cam KIIK. [dns momydenust 3TOro
nokymeHnrta cienyer nepeiiti B pasgen «JOKYMEHT JKJI3», naxare knapumy [MTOI] , m mocne
nosiBaenus coobmenus «BBEJl. HOMEP JIOK.», nabpars Homep KITK u Haxxkats [HTOT].

8.5. Konmponvnan nenma 3KJ/I3 no nomepy cmeHul.

KonTtponbHyto neHty, xpansamyrocas B OKJI3, 3a cMeHy MOXHO pacmedarate Nepeias B paslen
«KOHTPOJIbH. JIEHTA», naxas xnasuiry [MTOI] , Beens momep cMmensl (mocie coobmenus «BBE]I.
HOMEP CMEHBI») u naxas [HTOT.

ATAT 1K
KKM 000000123456
MHH 123456789012
3KN3 0237250571
KOHTPO/J1bH. JIEHTA
CMEHA 0121
MPOJAXKA 30/07/08
15:20 KACCUP1
oTAao01 1.000
*1670.00
0oTA002 1.000
*5590
uTor *7260.00
MPOJAXKA 30/07/08

11



Mammna koHTposbHO-KaccoBast «KAI'AT 1K». IHCTpyKINs HAJIOrOBOTO HHCIIEKTOpa

16:25 KACCUP1

oTAo005 1.000
*3000.00
oTA004 1.000
*890
uTor *3890.00

00004538 #019557

6. HEUCNMPABHOCTUN ®UCKANNbHOU NAMATMH.

IIpu cHATHH (PUCKANTBHBIX OTYETOB MpoOBepsieTcs MenoctHocTh 3anuceld DII, Bxomsammx B order. [Ipu
oOHapyxeHnH omuOKH B 3anucu OII monHbli GUCKaIBHBIA OTYET OTMEYAET MOBPEKICHHYIO 3aIMCh CTPOKOM

U He YYHTBIBAaeT 3Ty 3amuch NPH MojAcYeTe cymMMapHoro wurora. [lpuMmepsl (uCKalbHOTO OTYeTa C
MIOBPEKICHHON 3aIHMChIO TIPUBENICH HUXKE.

KKM ATAT 1K N212003456
20/09/13 17:36 [OK#0033
3k 3k 3k 3K 3k 3k 3k 3K 3k 3k 3k 3k %k 3k %k 3k %k 3k %k 5k 5k %k k %k k %k k
®UCKAJIbHbIA OTYET N2 0002
CMEHbl 0003-0008
3k 3k 3k 3K 3k 3k 3k 3K %k 3k 3k 3k %k 3k %k 3k %k 3k *k 5k 5k %k k %k k %k k
®UCKANTU3ALINSA
WHH 123456789123
PHM 001234567891
3KN3 0237246509
CM. 0000 21/08/08
AKTUBU3ALMA IKJI3 N201
WHH 123456789123
PHM 001234567891
3KNI3 0237246509
3k 3K 3Kk 3k 3k 3k 3Kk 3k %k 3k 5k 3Kk %k %k 3k 5k K 3k %k %k %k k k %k k k k

OATA 12/09/08

CMEHA 0003 *2300.00
OATA 13/09/08

CMEHA 0004 *4500.00
OATA 14/09/08

CMEHA 0005 *2700.00
OATA 15/09/08

CMEHA 0006 *4300.00

3AMUCH N2 0007 NOBPEX/EHA
OATA 17/09/08

CMEHA 0008 *9000.00
3k 3k 3k 3K 3k 3k 3k 3K %k 3k 3k 3k %k 3k %k 3k %k %k %k 5k 5k %k k %k k %k k
CMEHbI 0003-0008
OBLLUWiA UTOr *28000.00
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IlemocTHOCTE 3amuceld B (DUCKAIBHON MMaMITH JETCKTHUPYIOTCS TaKXKe IPH CHATHH CMEHHOTO OT4eTa C
ramenueM. [Ipu KomndecTBE TOBpeXACHHBIX 3amucedt Tpu u Ooiee KKM OioKupyeT BXOI B PEXKUM
perucTpanuu. HpI/I 9TOM Ha AUCILICC ITOABIIACTCA COO6H.ICHI/I6:

«[IOBPEKJIEHUME 3AIIMCH»

Bxox B ocTanbHEBIE PeKUMBI JOCTYIICH, T.€. MOXKHO CHATh (PUCKaNbHbIC 0TYeThl B 0TueThl DKJI3. duckanbHas
MaMsITh MOJICKUT 3aMEHE.

7. DJOMBUPOBAHHUE

Koprryce  KKM o6GecnieunBaer BO3MOXHOCTH ormmoMOupoBanuss KKM kak B YCHOBHSX TPEANPHUATHS-
M3TOTOBUTENS, TaKk W B mpomecce dkcmuryaramuun B ycnoBmsax L[TO. Ha mnpeampusitun-msroroBurese
mioMOupyroTcs kopnyc KKM, MecTto TIoMOMpOBKM — dalllka BHHTA HA JIMIIEBOH CTOpOHE KOpmyca U OJIOK
(UCKaIBHOU MaMATH, OIUIOMOUpYeTCss BUHT Kopmyca Oyoka PII. OOpasiisl 3aBOACKHX IUIOMO MPHBEICHBI
HIDKE.

INIOMBHP KOPIIYCA KKM IINIOMBHP BJIOKA ®II

Mapxku-miiom6s1 (HakneuBaer L[TO B yclioBHSX OSKCIUTyaTalldd) KpPEMsTCsS IO JMHUU CTBHIKOBKH

BepxHel u HmxkHel yacteit kopmyca KKM. UnenTudukainoHHbIN 3HaK ~ KPEMUTCS CIpaBa HA THUIIE
MJIACTMAcCOBOTr0 KOpIyca.
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